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Job Title: Environment Adviser 
Grade: 7 
Responsible to: Head of Hard and Infrastructure 
Services 
 

Overall Purpose 
 
The Environmental Advisor is an integral member of the Hard and Infrastructure Services team, 
supporting the Head of Hard and Infrastructure Services in providing a proactive, and professionally 
led Environment and Sustainability service to support the University of Northampton strategy and 
Estates Development Framework. 
 
The post holder will be responsible for the provision of environment and sustainability expertise 
necessary to support all University stakeholders (including student/employee, senior and executive 
management, and board members) to improve our environmental performance and ensure that 
legal compliance and best practice can be achieved. They will lead development of the University’s 
Environmental Management System, Carbon Management and Reduction Plan and Sustainable 
Travel Plan. 
 

Principal Duties and Responsibilities 
 

• To support the institutional Strategy and underpin the organisation’s legal responsibilities with 
respect to environmental and sustainability management by developing a strategic vision for the 
Environment and Sustainability function.  

• To advise the Head of Hard and Infrastructure Services on expert environment and sustainability, 
best practice and legal requirements to support the organisation embedding environment and 
sustainability into its core activities.  

• To lead on ensuring that operational service levels and KPI’s in key sustainability areas including 
energy and carbon management, waste and recycling, procurement, construction, transport, and 
biodiversity, are met.  

• To ensure legal compliance by leading on the Environment Legal Register thereby ensuring 
statutory responsibilities directed by legislation applicable to University activities are adequately 
discharged.  

• To assist the Head of Hard and Infrastructure Services on the development of the institutions 
strategic approach to carbon reduction and produce an effective Carbon Management Plan that 
has executive support and engagement. The plan will address the institutions statutory duties 
whilst also driving best practice performance in carbon reduction.  

• To set and develop the institutions strategy for Waste Management and Energy Reduction, 
ensuring targets are created, monitored, and reported against at senior level committees.  
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• To set, develop, prepare and implement environment and sustainability policies and procedures 
covering all relevant topics and consult with key internal and external stakeholders on their 
deployment.  

• Work collaboratively with academic and professional services staff across the institution at all 
levels to implement sustainability initiatives in line with the University Strategic plan as part of a 
supported change programme. 

• To recommend and lead the University’s environment management system, thereby ensuring 
environment and sustainability standards are met and maintained throughout the institution.  

• To identify, monitor and record the University’s significant environmental impacts and identify the 
appropriate risk management strategy for dealing with them.  

• To lead the University’s participation in the Sustainability Leadership Scorecard (SLS) and use this 
as a tool to identify priorities for action across the institution.  

• To develop the environmental audit process across the institution to create a workplace profile 
which informs annual environment and sustainability priorities.  

• To lead and direct the development of health, safety and environment promotion activities and 
create a communications strategy that underpins the growth of a positive environment and 
sustainability culture throughout the institution.  

• To ensure the University Environmental webpages (internal and external) are maintained and the 
relevant information is kept up to date.  

• To manage the University utilities budget and be responsible for energy and water purchasing to 
ensure that best value for money is obtained.  

• To oversee and ensure all relevant departments and tenants are billed for their energy 
consumption where appropriate.  

• To work with the Hard and Infrastructure services team to ensure energy efficiency and 
sustainability issues are considered at all stages of construction and refurbishment projects.  

• To ensure that Display Energy and Energy Performance Certificates are produced each year for 
the relevant buildings in the University estate.  

• To provide expert advice and guidance to the Head of Hard and Infrastructure Services in relation 
to transport, travel planning and infrastructure requirements.  

• To set, develop and deliver the University’s Travel Plan so that it is fully integrated and supports 
Northampton’s approach to sustainable transport infrastructure, whilst also ensuring it meets the 
needs and requirements of the University.  

• To develop travel initiatives and services to underpin the implementation of the University’s Travel 
Plan.  

• To ensure continual horizon scanning to set organisational objectives in line with sector and 
national priorities and benchmark against other higher education establishments and multi-
disciplinary organisations.  

• To create and maintain environment and sustainability management systems to provide, develop 
and maintain accurate, timely and legislatively compliant data and management information to 
inform management reports and ensure completion and submission of statutory returns 
including HESA, UCEA and HEFCE.  
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• To produce and present complex quantitative, qualitative and statistical written reports to the 
Health, Safety, Security and Environment Committee.  

• To prepare and publish the Environment and Sustainability section of the Estates and Campus 
Services annual report to provide assurance to the Board of Governors and Audit Committee of 
appropriate management of these disciplines throughout the institution and statutory 
compliance.  

• To represent the University when liaising or consulting with enforcing authorities and government 
agencies ensuring all developments, advice and wider implications of legislative change and best 
practice are reflected in institutional strategy and communicated to the Director of Estates and 
Campus Services and relevant stakeholders.  

• To represent the University at regional, national and sector specific professional network groups 
and contribute to the formulation of sector guidance and best practice.  

• To develop and direct the relationship with the Students Union, recognised Trade Union Safety 
Representatives and Representatives of Employee Safety through informal and formal 
consultation and engagement.  

• To set a high standard of performance to be delivered through a comprehensive and efficient 
service to assist the institution in fulfilling its legal obligations and aspirational targets.  

• To support the Health and Safety Team to assist in the investigation of any environmental 
incidents or accidents and implement any learning outcomes and actions. 
 

Generic Duties and Responsibilities 
 
• The post holder will be expected to undertake other responsibilities and tasks as reasonably 

requested by the Head of Hard and Infrastructure Services and Director of Estates and Campus 
Services. 

• The post holder will be responsible and accountable for ensuring all employment legislative 
requirements are adhered to including equality and diversity and health and safety issues. 

• The job description may be altered at any time in the future in line with the level of the post to 
meet changing institutional requirements, but only in full consultation with the post holder. 

• The post holder may be required to participate in Open Days, Welcome Weekend and other key 
University events that may be outside the working week.  
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Person Specification 
 
Please ensure that your application statement provides clear and specific examples to illustrate how 
you meet each essential criterion. Applicants that fail to do so will not be shortlisted. 
 

Criteria Essential 
/ Desirable 

Assessment 
Methods 

 
Qualifications 

1 
A diploma, degree or relevant professional qualification in 
travel planning, sustainable transport, environmental 
management or a relevant discipline or experience. 

Essential Application 

2 
A degree or relevant professional qualification in environmental 
management or a related field or equivalent. 

Desirable Application 

3 
Membership of relevant professional body, for example 
Institute of Environmental Management and Assessment (IEMA) 
or Chartered Institution of Highways and Transportation. 

Essential Application 

 
Skills, Knowledge and Experience 

4 
Able to demonstrate experience and understanding of 
managing or advising on environmental initiatives. 

Essential 
Application 
Interview 

5 
Able to demonstrate experience and understanding of carbon 
management planning, and implementation of energy 
reduction initiatives. 

Essential 
Application 
Interview 
Presentation 

6 
Able to demonstrate experience and understanding of 
Environmental Management Systems. 

Essential 
Application 
Interview 

7 Demonstrable inter-personal communication skills. Essential Interview 

8 
An understanding of the role of environmental improvement 
within the higher education sector. 

Desirable 
Interview 
Presentation 

9 
Knowledge and understanding of waste management issues in 
an environmental context. 

Desirable Interview 

10 Knowledge of the operation of building management systems. Desirable Interview 

11 Demonstrable project management skills/qualifications. Desirable Interview 

 
Personal Qualities 

12 
Passion and enthusiasm for the promotion of environmental 
improvement and capability to communicate this to a wide 
range of stakeholders. 

Essential 
Application 
Interview 
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13 
A champion of environmental best practice while still working 
within an overall team ethos. 

Essential 
Application 
Interview 

14 Good interpersonal and presentation skills. Essential 
Application 
Interview 

15 
The ability to gather support from colleagues and 
stakeholders across a range of disciplines. 

Desirable 
Application 
Interview 

16 
Ability to adapt to changing workplace and teaching 
technological advances. 

Desirable Interview 

 
17 

Integrity and professionalism, demonstrating a commitment 
to ethical standards, confidentiality, and the University’s 
values of inclusivity, trust, sustainability and aspiration 

Essential 
Application 
Interview 
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